Formatting Out-of-Class Work

All out-of class essays and writing assignments will be word-processed. Handwritten or typewritten work will not be accepted.  Students who research answers are expected to cite sources using The Modern Language Association’s (MLA) guidelines. The MLA Handbook for Writers of Research Papers (6th ed.) and the MLA Style Manual and Guide to Scholarly Publishing (2nd ed.) offer examples for the general format of MLA papers, in-text citations, endnotes/footnotes, and the Works Cited page. Although expertise in MLA formatting is not a requirement of this course, students will be held to a minimum standard of acceptability. Below you will find a simplified explanation of this minimum standard. 

· Do not make a title page for your paper unless specifically requested by your teacher, and do not submit papers in plastic binders or page protectors

· All papers will be typed on 8.5 x 11-inch paper using a legible font like Georgia, Times New Roman, or Arial. 

· Papers will be neat, legible, and stapled. Always staple your papers before you bring them to class to turn them in.

· Create a header in the upper right-hand corner that includes your last name, followed by a space with a page number; number all pages consecutively with Arabic numerals (1, 2, 3, 4, etc.), one-half inch from the top and flush with the right margin.

· In the upper left-hand corner of the first page, list your name, your instructor's name, the course, and the date. Again, be sure to use double-spaced text. 

· Double space again and center the title. Don't underline your title or put it in quotation marks; write the title in Title Case, not in all capital letters. 

· Set the margins of your document to 1 inch on all sides. Indent the first line of each paragraph five spaces or press tab once.

· Use either italics or underlining throughout your essay for the titles of longer works and, only when absolutely necessary, providing emphasis. 

Here is a sample first page of an essay in MLA style:

	May 1

James S. May

Professor: Murphy

EAP 1640MW
28 Aug 2006

Sample Paper Format

          Remember, after this first page, all other pages will have the student’s last name 
and the page number aligned right in the header section. 


